	COMPASS CAREER ADVISORS
FIND YOUR DIRECTION
	RESUME TEMPLATE


[image: ]YOUR FULL NAME 
Address  |  Phone  |  Email  |  
SUMMARY
Write a concise 3-4 line summary of your professional background, the people or industries you have worked with, and the qualities you bring. Keep it relevant to the role.
CURRENT CAREER OBJECTIVE
• [State the role or career direction you are seeking and why it fits your background.]
• [State the contribution you want to make, the people you want to support, or the outcomes you want to achieve.]
EDUCATION
	[Year]
	[Qualification / Course]
[Institution / Location]

	[Year]
	[Degree / Qualification, Major if relevant]
[Institution / Location]

	[Year]
	[Additional Qualification]
[Institution / Location]


EMPLOYMENT HISTORY (Only list the job roles that relate to the new position)
[Job Title]  |  [Employer / Organisation]
[Year - Present]
• [Relevant responsibility, achievement or transferable skill]
• [Relevant responsibility, achievement or transferable skill]
• [Relevant responsibility, achievement or transferable skill]
[Job Title]  |  [Employer / Organisation]
[Year - Year]
• [Relevant responsibility, achievement or transferable skill]
• [Relevant responsibility, achievement or transferable skill]
• [Relevant responsibility, achievement or transferable skill]
[Job Title / Project Lead]  |  [Employer / Organisation]
[Year - Year]
• [Relevant responsibility, achievement or transferable skill]
• [Relevant responsibility, achievement or transferable skill]
• [Relevant responsibility, achievement or transferable skill]
[Earlier Role]  |  [Employer / Organisation]
[Year - Year]
• [Relevant responsibility, achievement or transferable skill]
• [Relevant responsibility, achievement or transferable skill]	
ADDITIONAL ROLES
• [Role (Year)] - Briefly describe relevant skills or responsibilities.	
• [Role (Year)] - Briefly describe relevant skills or responsibilities.
CREDENTIALS
	•  [Licence / Certificate / Training]
	•  [Licence / Certificate / Training]

	•  [Licence / Certificate / Training]
	•  [Licence / Certificate / Training]

	•  [Licence / Certificate / Training]
	•  [Licence / Certificate / Training]

	•  [Licence / Certificate / Training]
	•  [Licence / Certificate / Training]

	•  [Licence / Certificate / Training]
	•  [Licence / Certificate / Training]


COMMUNITY INVOLVEMENT & ACHIEVEMENTS
• [Community involvement, volunteering, fundraising, sport or significant personal achievement.]
• [Leadership, representation, mentoring or service activity.]
• [Another relevant achievement that demonstrates character, commitment or interests.]
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